1. Open device and printers in control panel and select add a printer

e Devices and Printers
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Flash Disk Logitech S24F350 S24F350 Speakers WCOE-NUC-02
Unifying Receiver (RealtekiR)
Audio)

~ Printers (17)
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Brother Brother Brother Fax HP Color Laserlet HP Color MFP Lanier MPC305 Matchbox Microsoft Print Microsoft XPS
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2. Select printer wasn'’t listed

¥ Add a device

Choose a device| or printer to add to this PC

Searching for devices

LAMIER MP C2050 - BW Downstairs LAMIER MP C2050 - BW Upstairs on
$ on WCOESES] WCOESES]

Printer Printer

LAMIER MB C2050 - COLOUR LAMIER MP C2050 - COLOUR
$ Downstairg on WCOESBS1 Upstairs on WCOESBS1

Printer Printer

283per.?t1_ (HP Designjet T1300 LANIER MP C2551

PostScript) .

. Printer, Scanner
Printer

y
The printer that | want isn't listed




3. Select add a local printer or network printer and press next

o= Add Printer

Find a printer by othler options

i® My printer is a little/@lder. Help me find it.
i Find a printer in the directory, based on location or feature

i Select a shared printer by name

ple: Vwcomputernarmeprintername or
ffcomputername/printers/printername/. printer

i) Add'a printer using a TCP/IP address or hostname
i) Hdd a Bluetooth, wireless or network discoverable printer

i) Add a local printer or network printer with manual settings

4. select create a new port and change port type to Standard TCP/IP port, then press next

Printer
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Choose a printer port

A printer port is a type of connection that allows your computer to exchange information with a printer,

() Usean existing port: LPT1: (Printer Port)

v
(®) Create a new port:
[

Type of port: Standard TCP/IP Port ~

Browse...

Cancel




5. Enter IP address of your photocopier and make sure query check box is not ticked and press
next

€« = Add Printer

Type a printer hosthame orIP address

Device type: TCPR/IP Device

Hostname or [P dddress:

Port namaes |

[ Query the printer and automatically select the driver to use

Cancel

6. select have disk and browse to folder where driver is located

€« o= Add Printer

Install the printer driver

< Choose your printer from the list. Click Windows Update to see more models,
==

To install the driver from an installation CD, click Have Dis

Manufacturer “ || Printers e

Erother [Z] Brother Color Leg Typel Class Driver

Cancn [=]Brother Color Type3 Class Driver

EPSOM [ Brother Color Typed Class Driver

Fuji Xerox [=] Brother DCP-L5500D series
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[5] This driver is digitally signed. Windows Update | Have Disk...

Tell me why driver signing is important




7. Select oemsetup file in disk 1and press open and then ok on next screen

i Locate File >
Lookin: | | | disk1 v @ @
"~ R
l Mame Date modified Type
>B cemsetup.inf 14/04/2021 1212 ... Setup Infc
Cluick access
Desktop
m
Libraries
This PC
g £ >
Metwork
File name: oemsetup inf w | | Open |
Files of type: Setup Information (°inf) Cancel
8. Select Ricoh PCL Universal Driver V4. __and press next
& o= Add Printer
Install the printer driver
- Choose your printer frem the list. Click Windows Update to see more models,
S
To install the driver from an/ installation CD, click Have Disk.
Printers
PCLE Driver for Universal Print
[ZRICOH PCLE UniversalDriver W4¥12
[5] This driver is digitally signed. Windows Update Have Disk...

Tell me why driver signing is important

Cancel




9. Rename printer or leave as is and press next

€& = Add Printer

Type a printer name

Printer name: RICOH PCLE UniversalDriver V4,12

This printer will be installed with the RICOH PCLE UniversalDriver V4,12 driver,

Cancel

10. Computer may ask if ok to install app, press yes to continue
11. Select do not share this printer and press next

#= Add Printer

Printer Sharing

If you want to share this printer, you must provide a share name. You can use the suggested name or type
a new one. The share name will be visible to other network users,

(®Do not share this printer

() Share this printer so that others on your network can find and use it




12. Select set as default printer if required and press finish

m= Add Printer

You've successfully added RICOH PCL6 UniversalDriver V4.12

[]Set as the default printer

To check if your printer is working properly, or to see troubleshooting information for the printer, print a
test page.

Print a test page

Finish Cancel

13. Driver installation is now complete.



